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Federal Rules of Bankruptcy Procedure Excerpts 

1. Rule 1008. Verification of Petitions and Accompanying Papers 
All petitions, lists, schedules, statements and amendments thereto shall be verified or contain an 
unsworn declaration as provided in 28 U.S.C. § 1746. 
 

2. Rule 1009. Amendments of Voluntary Petitions, Lists, Schedules and Statements. 
(a) General right to amend. A voluntary petition, list, schedule, or statement may be amended 
by the debtor as a matter of course at any time before the case is closed. The debtor shall give 
notice of the amendment to the trustee and to any entity affected thereby. On motion of a party 
in interest, after notice and a hearing, the court may order any voluntary petition, list, schedule, 
or statement to be amended and the clerk shall give notice of the amendment to entities 
designated by the court. 
(b) Statement of intention. The statement of intention may be amended by the debtor at any 
time before the expiration of the period provided in § 521(a) of the Code. The debtor shall give 
notice of the amendment to the trustee and to any entity affected thereby. 
(c) Statement of social security number. If a debtor becomes aware that the statement of social 
security number submitted under Rule 1007(f) is incorrect, the debtor shall promptly submit 
an amended verified statement setting forth the correct social security number. The debtor shall 
give notice of the amendment to all of the entities required to be included on the list filed under 
Rule 1007(a)(1) or (a)(2). 
(d) Transmission to United States trustee. The clerk shall promptly transmit to the United 
States trustee a copy of every amendment filed or submitted under subdivision (a), (b), or (c) 
of this rule. 

3. Rule 2014. Employment of Professional Persons 
(a) Application for and Order of Employment. An order approving the employment of 
attorneys, accountants, appraisers, auctioneers, agents, or other professionals pursuant to §327, 
§1103, or §1114 of the Code shall be made only on application of the trustee or committee. 
The application shall be filed and, unless the case is a chapter 9 municipality case, a copy of 
the application shall be transmitted by the applicant to the United States trustee. The 
application shall state the specific facts showing the necessity for the employment, the name 
of the person to be employed, the reasons for the selection, the professional services to be 
rendered, any proposed arrangement for compensation, and, to the best of the applicant's 
knowledge, all of the person's connections with the debtor, creditors, any other party in interest, 
their respective attorneys and accountants, the United States trustee, or any person employed 
in the office of the United States trustee. The application shall be accompanied by a verified 
statement of the person to be employed setting forth the person's connections with the debtor, 
creditors, any other party in interest, their respective attorneys and accountants, the United 
States trustee, or any person employed in the office of the United States trustee. 
(b) Services Rendered by Member or Associate of Firm of Attorneys or Accountants. If, under 
the Code and this rule, a law partnership or corporation is employed as an attorney, or an 
accounting partnership or corporation is employed as an accountant, or if a named attorney or 
accountant is employed, any partner, member, or regular associate of the partnership, 
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corporation, or individual may act as attorney or accountant so employed, without further order 
of the court. 

4. Rule 2015. Duty to Keep Records, Make Reports, and Give Notice of Case or Change of 
Status. 
(a) Trustee or debtor in possession. A trustee or debtor in possession shall: 

(1) in a chapter 7 liquidation case and, if the court directs, in a chapter 11 reorganization 
case file and transmit to the United States trustee a complete inventory of the property of 
the debtor within 30 days after qualifying as a trustee or debtor in possession, unless such 
an inventory has already been filed; 
(2) keep a record of receipts and the disposition of money and property received; 
(3) file the reports and summaries required by § 704(a)(8) of the Code, which shall include 
a statement, if payments are made to employees, of the amounts of deductions for all taxes 
required to be withheld or paid for and in behalf of employees and the place where these 
amounts are deposited; 
(4) as soon as possible after the commencement of the case, give notice of the case to every 
entity known to be holding money or property subject to withdrawal or order of the debtor, 
including every bank, savings or building and loan association, public utility company, and 
landlord with whom the debtor has a deposit, and to every insurance company which has 
issued a policy having a cash surrender value payable to the debtor, except that notice need 
not be given to any entity who has knowledge or has previously been notified of the case; 
(5) in a chapter 11 reorganization case, on or before the last day of the month after each 
calendar quarter during which there is a duty to pay fees under 28 U.S.C. § 1930(a)(6), file 
and transmit to the United States trustee a statement of any disbursements made during that 
quarter and of any fees payable under 28 U.S.C. § 1930(a)(6) for that quarter; and 
(6) in a chapter 11 small business case, unless the court, for cause, sets another reporting 
interval, file and transmit to the United States trustee for each calendar month after the 
order for relief, on the appropriate Official Form, the report required by § 308. If the order 
for relief is within the first 15 days of a calendar month, a report shall be filed for the 
portion of the month that follows the order for relief. If the order for relief is after the 15th 
day of a calendar month, the period for the remainder of the month shall be included in the 
report for the next calendar month. Each report shall be filed no later than 21 days after the 
last day of the calendar month following the month covered by the report. The obligation 
to file reports under this subparagraph terminates on the effective date of the plan, or 
conversion or dismissal of the case. 

(b) Chapter 12 trustee and debtor in possession. In a chapter 12 family farmer's debt adjustment 
case, the debtor in possession shall perform the duties prescribed in clauses (2)-(4) of 
subdivision (a) of this rule and, if the court directs, shall file and transmit to the United States 
trustee a complete inventory of the property of the debtor within the time fixed by the court. If 
the debtor is removed as debtor in possession, the trustee shall perform the duties of the debtor 
in possession prescribed in this paragraph. 
(c) Chapter 13 trustee and debtor. 

(1) Business cases. In a chapter 13 individual's debt adjustment case, when the debtor is 
engaged in business, the debtor shall perform the duties prescribed by clauses (2)-(4) of 
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subdivision (a) of this rule and, if the court directs, shall file and transmit to the United 
States trustee a complete inventory of the property of the debtor within the time fixed by 
the court. 
(2) Nonbusiness cases. In a chapter 13 individual's debt adjustment case, when the debtor 
is not engaged in business, the trustee shall perform the duties prescribed by clause (2) of 
subdivision (a) of this rule. 

(d) Foreign representative. In a case in which the court has granted recognition of a foreign 
proceeding under chapter 15, the foreign representative shall file any notice required under § 
1518 of the Code within 14 days after the date when the representative becomes aware of the 
subsequent information. 
(e) Transmission of reports. In a chapter 11 case the court may direct that copies or summaries 
of annual reports and copies or summaries of other reports shall be mailed to the creditors, 
equity security holders, and indenture trustees. The court may also direct the publication of 
summaries of any such reports. A copy of every report or summary mailed or published 
pursuant to this subdivision shall be transmitted to the United States trustee. 

5. Rule 2016. Compensation for Services Rendered and Reimbursement of Expenses 
(a) Application for compensation or reimbursement. An entity seeking interim or final 
compensation for services, or reimbursement of necessary expenses, from the estate shall file 
an application setting forth a detailed statement of (1) the services rendered, time expended 
and expenses incurred, and (2) the amounts requested. An application for compensation shall 
include a statement as to what payments have theretofore been made or promised to the 
applicant for services rendered or to be rendered in any capacity whatsoever in connection 
with the case, the source of the compensation so paid or promised, whether any 
compensation previously received has been shared and whether an agreement or 
understanding exists between the applicant and any other entity for the sharing of 
compensation received or to be received for services rendered in or in connection with the 
case, and the particulars of any sharing of compensation or agreement or understanding 
therefor, except that details of any agreement by the applicant for the sharing of 
compensation as a member or regular associate of a firm of lawyers or accountants shall not 
be required. The requirements of this subdivision shall apply to an application for 
compensation for services rendered by an attorney or accountant even though the application 
is filed by a creditor or other entity. Unless the case is a chapter 9 municipality case, the 
applicant shall transmit to the United States trustee a copy of the application. 
(b) Disclosure of compensation paid or promised to attorney for debtor. Every attorney for a 
debtor, whether or not the attorney applies for compensation, shall file and transmit to the 
United States trustee within 14 days after the order for relief, or at another time as the court 
may direct, the statement required by § 329 of the Code including whether the attorney has 
shared or agreed to share the compensation with any other entity. The statement shall include 
the particulars of any such sharing or agreement to share by the attorney, but the details of 
any agreement for the sharing of the compensation with a member or regular associate of the 
attorney's law firm shall not be required. A supplemental statement shall be filed and 
transmitted to the United States trustee within 14 days after any payment or agreement not 
previously disclosed. 
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(c) Disclosure of compensation paid or promised to bankruptcy petition preparer. 
Before a petition is filed, every bankruptcy petition preparer for a debtor shall deliver to the 
debtor, the declaration under penalty of perjury required by § 110(h)(2). The declaration shall 
disclose any fee, and the source of any fee, received from or on behalf of the debtor within 12 
months of the filing of the case and all unpaid fees charged to the debtor. The declaration 
shall also describe the services performed and documents prepared or caused to be prepared 
by the bankruptcy petition preparer. The declaration shall be filed with the petition. The 
petition preparer shall file a supplemental statement within 14 days after any payment or 
agreement not previously disclosed. 

6. Rule 2017. Examination of Debtor's Transactions With Debtor's Attorney 
(a) Payment or transfer to attorney before order for relief. On motion by any party in interest or 
on the court's own initiative, the court after notice and a hearing may determine whether any 
payment of money or any transfer of property by the debtor, made directly or indirectly and in 
contemplation of the filing of a petition under the Code by or against the debtor or before entry 
of the order for relief in an involuntary case, to an attorney for services rendered or to be 
rendered is excessive. 
(b) Payment or transfer to attorney after order for relief. On motion by the debtor, the United 
States trustee, or on the court's own initiative, the court after notice and a hearing may determine 
whether any payment of money or any transfer of property, or any agreement therefor, by the 
debtor to an attorney after entry of an order for relief in a case under the Code is excessive, 
whether the payment or transfer is made or is to be made directly or indirectly, if the payment, 
transfer, or agreement therefor is for services in any way related to the case. 

7. Rule 2019. Disclosure Regarding Creditors and Equity Security Holders in Chapter 
9 and Chapter 11 Cases. 

(a) Definitions. In this rule the following terms have the meanings indicated: 
(1) "Disclosable economic interest" means any claim, interest, pledge, lien, option, 
participation, derivative instrument, or any other right or derivative right granting the 
holder an economic interest that is affected by the value, acquisition, or disposition of a 
claim or interest. 
(2) "Represent" or "represents" means to take a position before the court or to solicit 
votes regarding the confirmation of a plan on behalf of another. 

(b) Disclosure by Groups, Committees, and Entities. 
(1) In a chapter 9 or 11 case, a verified statement setting forth the information specified 
in subdivision (c) of this rule shall be filed by every group or committee that consists of 
or represents, and every entity that represents, multiple creditors or equity security 
holders that are (A) acting in concert to advance their common interests, and (B) not 
composed entirely of affiliates or insiders of one another. 
(2) Unless the court orders otherwise, an entity is not required to file the verified 
statement described in paragraph (1) of this subdivision solely because of its status as: 

(A) an indenture trustee; 
(B) an agent for one or more other entities under an agreement for the extension 
of credit; 
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(C) a class action representative; or 
(D) a governmental unit that is not a person. 

(c) Information Required. The verified statement shall include: 
(1) the pertinent facts and circumstances concerning: 

(A) with respect to a group or committee, other than a committee appointed under 
§1102 or §1114 of the Code, the formation of the group or committee, including 
the name of each entity at whose instance the group or committee was formed or 
for whom the group or committee has agreed to act; or 
(B) with respect to an entity, the employment of the entity, including the name of 
each creditor or equity security holder at whose instance the employment was 
arranged; 

(2) if not disclosed under subdivision (c)(1), with respect to an entity, and with respect to 
each member of a group or committee: 

(A) name and address; 
(B) the nature and amount of each disclosable economic interest held in relation 
to the debtor as of the date the entity was employed or the group or committee 
was formed; and 
(C) with respect to each member of a group or committee that claims to represent 
any entity in addition to the members of the group or committee, other than a 
committee appointed under §1102 or §1114 of the Code, the date of acquisition 
by quarter and year of each disclosable economic interest, unless acquired more 
than one year before the petition was filed; 

(3) if not disclosed under subdivision (c)(1) or (c)(2), with respect to each creditor or 
equity security holder represented by an entity, group, or committee, other than a 
committee appointed under §1102 or §1114 of the Code: 

(A) name and address; and 
(B) the nature and amount of each disclosable economic interest held in relation 
to the debtor as of the date of the statement; and 

(4) a copy of the instrument, if any, authorizing the entity, group, or committee to act on 
behalf of creditors or equity security holders. 

(d) Supplemental Statements. If any fact disclosed in its most recently filed statement has 
changed materially, an entity, group, or committee shall file a verified supplemental 
statement whenever it takes a position before the court or solicits votes on the confirmation 
of a plan. The supplemental statement shall set forth the material changes in the facts 
required by subdivision (c) to be disclosed. 
(e) Determination of Failure to Comply; Sanctions. 

(1) On motion of any party in interest, or on its own motion, the court may determine 
whether there has been a failure to comply with any provision of this rule. 
(2) If the court finds such a failure to comply, it may: 

(A) refuse to permit the entity, group, or committee to be heard or to intervene in 
the case; 
(B) hold invalid any authority, acceptance, rejection, or objection given, procured, 
or received by the entity, group, or committee; or 
(C) grant other appropriate relief. 
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8. Rule 4002. Duties of Debtor 
(a) In general. In addition to performing other duties prescribed by the Code and rules, the 
debtor shall: 

(1) attend and submit to an examination at the times ordered by the court; 
(2) attend the hearing on a complaint objecting to discharge and testify, if called as a 
witness; 
(3) inform the trustee immediately in writing as to the location of real property in which 
the debtor has an interest and the name and address of every person holding money or 
property subject to the debtor's withdrawal or order if a schedule of property has not yet 
been filed pursuant to Rule 1007; 
(4) cooperate with the trustee in the preparation of an inventory, the examination of proofs 
of claim, and the administration of the estate; and 
(5) file a statement of any change of the debtor's address. 

(b) Individual debtor's duty to provide documentation. 
(1) Personal identification. Every individual debtor shall bring to the meeting of creditors 
under § 341: 

(A) a picture identification issued by a governmental unit, or other personal 
identifying information that establishes the debtor's identity; and 
(B) evidence of social-security number(s), or a written statement that such 
documentation does not exist. 

(2) Financial information. Every individual debtor shall bring to the meeting of creditors 
under § 341, and make available to the trustee, the following documents or copies of them, 
or provide a written statement that the documentation does not exist or is not in the debtor's 
possession: 

(A) evidence of current income such as the most recent payment advice; 
(B) unless the trustee or the United States trustee instructs otherwise, statements for 
each of the debtor's depository and investment accounts, including checking, 
savings, and money market accounts, mutual funds and brokerage accounts for the 
time period that includes the date of the filing of the petition; and 
(C) documentation of monthly expenses claimed by the debtor if required by § 
707(b)(2)(A) or (B). 

(3) Tax return. At least 7 days before the first date set for the meeting of creditors under § 
341, the debtor shall provide to the trustee a copy of the debtor's federal income tax return 
for the most recent tax year ending immediately before the commencement of the case and 
for which a return was filed, including any attachments, or a transcript of the tax return, or 
provide a written statement that the documentation does not exist. 
(4) Tax returns provided to creditors. If a creditor, at least 14 days before the first date set 
for the meeting of creditors under § 341, requests a copy of the debtor's tax return that is 
to be provided to the trustee under subdivision (b)(3), the debtor, at least 7 days before the 
first date set for the meeting of creditors under § 341, shall provide to the requesting 
creditor a copy of the return, including any attachments, or a transcript of the tax return, or 
provide a written statement that the documentation does not exist. 
(5) Confidentiality of tax information. The debtor's obligation to provide tax returns under 
Rule 4002(b)(3) and (b)(4) is subject to procedures for safeguarding the confidentiality of 
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tax information established by the Director of the Administrative Office of the United 
States Courts. 

9. Rule 9011. Signing of Papers; Representations to the Court; Sanctions; Verification and 
Copies of Papers 
(a) Signature. Every petition, pleading, written motion, and other paper, except a list, 
schedule, or statement, or amendments thereto, shall be signed by at least one attorney of 
record in the attorney's individual name. A party who is not represented by an attorney shall 
sign all papers. Each paper shall state the signer's address and telephone number, if any. An 
unsigned paper shall be stricken unless omission of the signature is corrected promptly after 
being called to the attention of the attorney or party. 
(b) Representations to the court. By presenting to the court (whether by signing, filing, 
submitting, or later advocating) a petition, pleading, written motion, or other paper, an 
attorney or unrepresented party is certifying that to the best of the person's knowledge, 
information, and belief, formed after an inquiry reasonable under the circumstances, --  

(1) it is not being presented for any improper purpose, such as to harass or to cause 
unnecessary delay or needless increase in the cost of litigation; 
(2) the claims, defenses, and other legal contentions therein are warranted by existing law 
or by a nonfrivolous argument for the extension, modification, or reversal of existing law 
or the establishment of new law; 
(3) the allegations and other factual contentions have evidentiary support or, if 
specifically so identified, are likely to have evidentiary support after a reasonable 
opportunity for further investigation or discovery; and 
(4) the denials of factual contentions are warranted on the evidence or, if specifically so 
identified, are reasonably based on a lack of information or belief. 

(c) Sanctions. If, after notice and a reasonable opportunity to respond, the court determines 
that subdivision (b) has been violated, the court may, subject to the conditions stated below, 
impose an appropriate sanction upon the attorneys, law firms, or parties that have violated 
subdivision (b) or are responsible for the violation. 

(1) How initiated. 
(A) By motion. A motion for sanctions under this rule shall be made separately 
from other motions or requests and shall describe the specific conduct alleged to 
violate subdivision (b). It shall be served as provided in Rule 7004. The motion 
for sanctions may not be filed with or presented to the court unless, within 21 
days after service of the motion (or such other period as the court may prescribe), 
the challenged paper, claim, defense, contention, allegation, or denial is not 
withdrawn or appropriately corrected, except that this limitation shall not apply if 
the conduct alleged is the filing of a petition in violation of subdivision (b). If 
warranted, the court may award to the party prevailing on the motion the 
reasonable expenses and attorney's fees incurred in presenting or opposing the 
motion. Absent exceptional circumstances, a law firm shall be held jointly 
responsible for violations committed by its partners, associates, and employees. 
(B) On court's initiative. On its own initiative, the court may enter an order 
describing the specific conduct that appears to violate subdivision (b) and 
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directing an attorney, law firm, or party to show cause why it has not violated 
subdivision (b) with respect thereto. 

(2) Nature of sanction; limitations. A sanction imposed for violation of this rule shall be 
limited to what is sufficient to deter repetition of such conduct or comparable conduct by 
others similarly situated. Subject to the limitations in subparagraphs (A) and (B), the 
sanction may consist of, or include, directives of a nonmonetary nature, an order to pay a 
penalty into court, or, if imposed on motion and warranted for effective deterrence, an 
order directing payment to the movant of some or all of the reasonable attorneys' fees and 
other expenses incurred as a direct result of the violation. 

(A) Monetary sanctions may not be awarded against a represented party for a 
violation of subdivision (b)(2). 
(B) Monetary sanctions may not be awarded on the court's initiative unless the 
court issues its order to show cause before a voluntary dismissal or settlement of 
the claims made by or against the party which is, or whose attorneys are, to be 
sanctioned. 

(3) Order. When imposing sanctions, the court shall describe the conduct determined to 
constitute a violation of this rule and explain the basis for the sanction imposed. 

(d) Inapplicability to discovery. Subdivisions (a) through (c) of this rule do not apply to 
disclosures and discovery requests, responses, objections, and motions that are subject to the 
provisions of Rules 7026 through 7037. 
(e) Verification. Except as otherwise specifically provided by these rules, papers filed in a 
case under the Code need not be verified. Whenever verification is required by these rules, an 
unsworn declaration as provided in 28 U.S.C. § 1746 satisfies the requirement of verification. 
(f) Copies of signed or verified papers. When these rules require copies of a signed or 
verified paper, it shall suffice if the original is signed or verified, and the copies are 
conformed to the original. 
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Relevant Local Rules 

U.S. Bankr. Court Western District Pennsylvania Local Bankruptcy  
Rule 2016-1 Professional Fees and Expenses 
(a) Fee applications are required in all cases, except those originally filed Chapter 7 cases where 
counsel for the debtor is compensated via a lump sum payment prior to filing, and in those 
Chapter 13 cases when counsel opts for compensation pursuant to the “no-look fee” provisions 
of this Local Bankruptcy Rule. The Court is receptive to motions seeking approval of interim 
compensation procedures as appropriate on a case-by-case basis. 
(b) No compensation or expenses will be allowed, or paid by the estate or any third- party 
source, to any professional for services rendered in any case unless: 

(1) a motion to approve employment has been filed; and 
(2) an order granting the motion has been entered, except that bankruptcy counsel for 
debtors in Chapter 13 cases are not required to file such a motion or obtain such an order. 

(c) An application for fees and expenses filed pursuant to W.PA.LBR 2016-1(b) shall include the 
following: 

(1) the date of the order appointing the professional, with a copy thereof attached as an 
exhibit; 
(2) a statement indicating whether the application is for final or interim compensation and 
expenses, the total amounts thereof, and the period covered by the application; 
(3) the dates and amounts of previous compensation requested and the amounts approved, 
if any, including any retainers paid, with copies of the orders approving the prior 
payments, the retention agreement, an itemization of fees and expenses paid from any 
source other than the debtor’s estate, a copy of the attorney disclosure statement 
previously filed pursuant to Fed. R. Bankr. P. 2016, attached as exhibits; 
(4) a list of all timekeepers included in the application, including, but not limited to: the 
attorneys, paraprofessionals, or other professionals contributing services, number of years 
in practice, their billing rates, total hours, total dollars, and the blended hourly rate; 
(5) a chronological listing of time and services performed (“Chronological Listing”) or a 
listing of time and services by category of service arranged chronologically (“Category 
Listing”), attached to the Application. Regardless of the approach utilized, both a 
Chronological Listing and a Category Listing shall include the date, the professional or 
other timekeeper, a description of the service, and the time involved; 

(A) If a Category Listing is provided, each category shall be preceded by a 
heading generally describing the services within that category and a brief 
statement detailing the result to the estate. A separate category shall be included 
for preparation of the fee application and another for all administrative services 
such as file maintenance, docket review, typing, filing and service of documents, 
etc. 
(B) If a Chronological Listing is provided, a separate summary of time and 
service by category shall be attached, and each category shall be given an 
identifying number. This identifying number shall be placed beside each 
chronological entry to identify the category number into which it falls. A separate 
category shall be included in the summary for preparation of the fee application 
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and another for all administrative services such as file maintenance, docket 
review, typing, filing and service of documents, etc. 
(C) In Chapter 13 cases, if the professional or other timekeeper has performed 
services in connection with the debtor’s participation in the Loss Mitigation 
Program, described in W.PA.LBR 9020-1, the application for fees and expenses 
shall: 

(i) separately itemize any fees for services rendered and expenses incurred 
in connection with the debtor’s participation in the Loss Mitigation 
Program; and, 
(ii) otherwise comply with the requirements of W.PA.LBR 9020-7(c). 

(6) an itemization of the expenses for which reimbursement is requested: 
(A) Expenses shall be billed and allowed only at actual cost without overhead or 
add-ons; and 
(B) If compensation for travel time is requested, unless appropriate, special 
circumstances are set forth, typically only fifty percent (50%) of the applicable 
hourly rate of the professional will be allowed for travel; 

(7) a statement that the professional or other timekeeper is a disinterested person and does 
not represent or hold an interest adverse to the interest of the estate on the matter on 
which he was employed; 
(8) a history of the case in narrative form; 
(9) a summary cover sheet substantially conforming to Local Bankruptcy Form 9 
(Summary Cover Sheet). A fee application filed without a completed 
cover sheet shall be dismissed without prejudice to refiling; 
(10) a proposed order of Court; 
(11) in complex Chapter 11 cases, a spreadsheet which reflects all fees that are requested 
pursuant to the application and a cumulative total for professional by category; and 
(12) if the Court enters an administrative fee order in a particular case, the terms of the 
order shall govern; 

(d) All entries in a fee application shall: 
(1) list each service or task separately and state in increments not exceeding one-tenth 
(1/10) of an hour the amount of time expended in its performance; 
(2) identify the subject matter of any correspondence or phone call and the party with 
whom the professional or other timekeeper has communicated if the service involves 
telephone and/or written correspondence; 
(3) identify where appropriate, and in the interest of clarity, the subject matter of any 
hearing or trial with specificity, including the case or adversary number, if the service 
involved attendance at a hearing or trial; 
(4) identify any document with specificity if the service involves preparation of that 
document; and 
(5) include all other information necessary to a full understanding of the services 
performed and the person and time involved. 

(e) Unless leave to seek interim compensation has been allowed by order of the Court, all fee 
applications filed in Chapter 7 cases will be considered only after: 

(1) the trustee in the case has filed a final account; 
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(2) there has been a proposed order of final distribution submitted for the Court’s 
consideration in which the allowed fees are included; and 
(3) notice has been given to all parties in interest of: 

(A) the last date to file objections thereto; and 
(B) the hearing date and time, if any. 

(f) The Chapter 13 "no look attorney fee" shall be limited to a maximum of $4,000.00 and the 
Chapter 13 "no-look expense charge" shall be limited to a maximum in the amount of $500 (allowable 
expenses charged include the petition filing fee, postage, copying, certifications and other costs incurred 
in the administration of the case.) When the fee and expenses charged by counsel is less than or equal to 
either or both of the no-look fee and expense charge, no fee application is required. The no-look attorney 
fee and expense charge: 

(1) shall include any retainer received; 
(2) shall be reduced on a dollar-for-dollar basis for anything paid directly by the client, 
for instance if the client pays the petition filing fee directly, the no-look expense charge 
shall be equal to $500 less the filing fee; and, 
(3) does not preclude the award of additional fees and/or expenses by the Court upon the 
filing of a fee application consistent with these Local Bankruptcy Rules requiring in such 
case a detailed statement and accounting of fees and expenses charged; provided 
however, in order to "opt out" of the no-look fee provisions of this Local Bankruptcy 
Rule: 

(A) counsel shall have entered into a written fee agreement at the commencement 
of the representation providing the alternative of opting out of the no-look fee 
compensation option and for payment of additional fees in the event of 
unforeseen, future case complications; and 
(B) to the extent counsel seeks such additional compensation, counsel is required 
to file a cumulative fee application subject to the other provisions of this Local 
Bankruptcy Rule. 

(g) If counsel opts to be paid via the no-look fee, counsel shall nevertheless advise and represent 
the debtor(s) in a manner consistent with applicable professional standards and be required to 
perform all matters necessary to properly and timely complete the bankruptcy case, including the 
following services: 

(1) the debtor(s) will be interviewed by counsel and appropriately briefed on the Chapter 
13 process; 
(2) accurate and complete schedules, statements of financial affairs, and related 
documents will be prepared by counsel; 
(3) all documents will be explained; 
(4) counsel will file a Chapter 13 plan that meets with the requirements of Local 
Bankruptcy Form 10 (Chapter 13 Plan) and is capable of confirmation; 
(5) in addition to the first meeting of creditors, counsel will attend all hearings and will 
remain counsel of record until the case is either completed or dismissed, unless the Court 
has issued an order discharging the attorney as counsel of record; 
(6) counsel will file all motions and objections contemplated in the confirmed plan in a 
timely fashion; and 
(7) counsel will complete representation without additional charge to the debtor(s) for the 
duration of the Chapter 13 case. 
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(h) Counsel fees paid through the Chapter 13 plan shall be at the monthly rate and level set forth 
in the plan. 
(i) Additional fees may be paid through the Chapter 13 plan if either: 

(1) the confirmed Chapter 13 plan contemplated such fees without decreasing the 
percentage or amount originally to be paid to other creditors through the plan, and proper 
application for allowance and payment is filed and approved; or 
(2) in instances where the additional fees are not contemplated in the plan, assuming the 
plan is amended within fourteen (14) days after the application for fees is allowed and 
such fees are paid from plan resources without decreasing the percentage or amount to be 
paid to other creditors through the plan. 

(j) Notwithstanding W.PA.LBR 2016-1(i), the Court recognizes that additional services provided 
by debtor’s counsel may provide a benefit to the estate. Upon counsel’s request, the Court may 
determine that the benefit to the estate warrants a diminution in the dividend paid to unsecured 
creditors and an amendment to the plan is not necessary. In such cases, any fee application filed 
shall specify: 

(1) in detail, the benefit received by the estate; and 
(2) whether and to what extent the unsecured creditors would receive a lower dividend 
under the existing plan if the fee application were granted and the fees were paid by the 
trustee from debtor’s plan payments. 

 

U.S. Bank. Court Northern District West Virginia  
Rule 2016-1 Compensation of Professionals 
(a) Application for Compensation 

Unless otherwise ordered by the Court, an entity seeking interim or final compensation for 
services, or reimbursement of necessary expenses, from the estate must file an application that 
substantially complies with the United States Trustee Guidelines for Reviewing Applications for 
Compensation and Reimbursement of Expenses Filed Under 11 U.S.C. § 330. 
 
(b) Chapter 11 Fee Applications 

Unless otherwise ordered by the Court, a hold-back of 15% applies to any interim fees approved 
by the Court, which are to be held in trust until an application for final compensation is approved 
by the Court. 
 

U.S. Bankr. Court Western District of Pennsylvania –  
Rule 5005-15 PAPER RETENTION REQUIREMENTS 

(a) Documents that are electronically filed and require original signatures other than 
that of the Filing User, such as the debtor, corporate officers, etc., shall be 
maintained in paper form by the Filing User for six (6) years from the date of case 
closing. 

(b) On request of the Court, the Filing User shall provide original documents for 
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Review. 
(c) Failure to maintain documents for the specified period shall subject the Filing User 

to sanctions, including, without limitation, disgorgement of fees. 

U.S. Bankr. Court Northern District of West Virginia –  
Rule 5005-6 ELECTRONIC SIGNATURES 

(a) E-Filing Log-in and Password of Electronic Filers 
The log-in and password of an electronic filer of the Clerk’s CM/ECF system 
constitutes the registered user’s original signature for purposes of Federal Rule 
Civil Procedure 11, Official Bankruptcy Rule 9011, the Local Rules of the Court, and for 
any other purpose for which a signature is required in connection with proceedings before 
the Court. 
(b) Electronically Filed Documents Bearing a Signature of Another Party 

(1) Signature of a Debtor on Electronically Filed Petition and Schedules. An 
attorney electronically filing a case for a debtor must maintain the debtor’s 
original “wet” signatures on the petition, schedules and statements for at least 7 
years following the completion of meeting of creditors when using an electronic 
signature for the debtor. The attorney is authorized to use a declaration of 
electronic filing whereby the debtor “wet” signs a declaration adopting all the 
typewritten signatures on the petition, schedules and statements as the debtor’s 
own signature. The “wet” signed declaration shall be maintained for 7 
years following the completion of the meeting of creditors.  
(2) Type Written Signatures of Other Parties in the Case. When an electronic 
filing user includes the type-written signature of another attorney or party to the 
case on a filed document, other than a proof of claim or exhibit, the filer must 
either: 

(A) Expressly represent above or next to the typewritten signature line of 
the other party that the filer is including the other party’s typewritten 
signature with the express consent of the party.  
(B) Attach a PDF of the consenting party’s scanned-in “wet” 
signature. 
(C) Identify on the document the party whose signature is required and 
have that party file with the Clerk a notice that the party has endorsed the 
document; 
(D) Utilize another method approved by the Court. 

(c) Electronic Signatures for Documents Not Filed via CM/ECF or via U.S. Mail 
When a document with electronic signatures is filed with the Court or Clerk by means 
other than CM/ECF or by U.S. mail, such as a proof of claim filed through the 
Court’s website, the filer of the document must maintain an original copy of the 
document that bears the handwritten signature of the filer, and any other party whose 
signature is on the document, until the case is closed. On request of the Court or a party 
to a proceeding, the filer of the document must produce the original copy for review. This 
Local Rule does not prohibit or supersede an internal policy on the destruction of original 
documents and their electronic preservation. 
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	2. Rule 1009. Amendments of Voluntary Petitions, Lists, Schedules and Statements.
	(a) General right to amend. A voluntary petition, list, schedule, or statement may be amended by the debtor as a matter of course at any time before the case is closed. The debtor shall give notice of the amendment to the trustee and to any entity aff...
	(b) Statement of intention. The statement of intention may be amended by the debtor at any time before the expiration of the period provided in § 521(a) of the Code. The debtor shall give notice of the amendment to the trustee and to any entity affect...
	(c) Statement of social security number. If a debtor becomes aware that the statement of social security number submitted under Rule 1007(f) is incorrect, the debtor shall promptly submit an amended verified statement setting forth the correct social ...
	(d) Transmission to United States trustee. The clerk shall promptly transmit to the United States trustee a copy of every amendment filed or submitted under subdivision (a), (b), or (c) of this rule.
	3. Rule 2014. Employment of Professional Persons
	(a) Application for and Order of Employment. An order approving the employment of attorneys, accountants, appraisers, auctioneers, agents, or other professionals pursuant to §327, §1103, or §1114 of the Code shall be made only on application of the tr...
	(b) Services Rendered by Member or Associate of Firm of Attorneys or Accountants. If, under the Code and this rule, a law partnership or corporation is employed as an attorney, or an accounting partnership or corporation is employed as an accountant, ...
	4. Rule 2015. Duty to Keep Records, Make Reports, and Give Notice of Case or Change of Status.

	(a) Trustee or debtor in possession. A trustee or debtor in possession shall:
	(1) in a chapter 7 liquidation case and, if the court directs, in a chapter 11 reorganization case file and transmit to the United States trustee a complete inventory of the property of the debtor within 30 days after qualifying as a trustee or debtor...
	(2) keep a record of receipts and the disposition of money and property received;
	(3) file the reports and summaries required by § 704(a)(8) of the Code, which shall include a statement, if payments are made to employees, of the amounts of deductions for all taxes required to be withheld or paid for and in behalf of employees and t...
	(4) as soon as possible after the commencement of the case, give notice of the case to every entity known to be holding money or property subject to withdrawal or order of the debtor, including every bank, savings or building and loan association, pub...
	(5) in a chapter 11 reorganization case, on or before the last day of the month after each calendar quarter during which there is a duty to pay fees under 28 U.S.C. § 1930(a)(6), file and transmit to the United States trustee a statement of any disbur...
	(6) in a chapter 11 small business case, unless the court, for cause, sets another reporting interval, file and transmit to the United States trustee for each calendar month after the order for relief, on the appropriate Official Form, the report requ...
	(b) Chapter 12 trustee and debtor in possession. In a chapter 12 family farmer's debt adjustment case, the debtor in possession shall perform the duties prescribed in clauses (2)-(4) of subdivision (a) of this rule and, if the court directs, shall fil...
	(c) Chapter 13 trustee and debtor.
	(1) Business cases. In a chapter 13 individual's debt adjustment case, when the debtor is engaged in business, the debtor shall perform the duties prescribed by clauses (2)-(4) of subdivision (a) of this rule and, if the court directs, shall file and ...
	(2) Nonbusiness cases. In a chapter 13 individual's debt adjustment case, when the debtor is not engaged in business, the trustee shall perform the duties prescribed by clause (2) of subdivision (a) of this rule.
	(d) Foreign representative. In a case in which the court has granted recognition of a foreign proceeding under chapter 15, the foreign representative shall file any notice required under § 1518 of the Code within 14 days after the date when the repres...
	(e) Transmission of reports. In a chapter 11 case the court may direct that copies or summaries of annual reports and copies or summaries of other reports shall be mailed to the creditors, equity security holders, and indenture trustees. The court may...
	5. Rule 2016. Compensation for Services Rendered and Reimbursement of Expenses

	6. Rule 2017. Examination of Debtor's Transactions With Debtor's Attorney
	(a) Payment or transfer to attorney before order for relief. On motion by any party in interest or on the court's own initiative, the court after notice and a hearing may determine whether any payment of money or any transfer of property by the debtor...
	(b) Payment or transfer to attorney after order for relief. On motion by the debtor, the United States trustee, or on the court's own initiative, the court after notice and a hearing may determine whether any payment of money or any transfer of proper...
	7. Rule 2019. Disclosure Regarding Creditors and Equity Security Holders in Chapter 9 and Chapter 11 Cases.
	8. Rule 4002. Duties of Debtor

	(a) In general. In addition to performing other duties prescribed by the Code and rules, the debtor shall:
	(1) attend and submit to an examination at the times ordered by the court;
	(2) attend the hearing on a complaint objecting to discharge and testify, if called as a witness;
	(3) inform the trustee immediately in writing as to the location of real property in which the debtor has an interest and the name and address of every person holding money or property subject to the debtor's withdrawal or order if a schedule of prope...
	(4) cooperate with the trustee in the preparation of an inventory, the examination of proofs of claim, and the administration of the estate; and
	(5) file a statement of any change of the debtor's address.
	(b) Individual debtor's duty to provide documentation.
	(1) Personal identification. Every individual debtor shall bring to the meeting of creditors under § 341:
	(A) a picture identification issued by a governmental unit, or other personal identifying information that establishes the debtor's identity; and
	(B) evidence of social-security number(s), or a written statement that such documentation does not exist.
	(2) Financial information. Every individual debtor shall bring to the meeting of creditors under § 341, and make available to the trustee, the following documents or copies of them, or provide a written statement that the documentation does not exist ...
	(A) evidence of current income such as the most recent payment advice;
	(B) unless the trustee or the United States trustee instructs otherwise, statements for each of the debtor's depository and investment accounts, including checking, savings, and money market accounts, mutual funds and brokerage accounts for the time p...
	(C) documentation of monthly expenses claimed by the debtor if required by § 707(b)(2)(A) or (B).
	(3) Tax return. At least 7 days before the first date set for the meeting of creditors under § 341, the debtor shall provide to the trustee a copy of the debtor's federal income tax return for the most recent tax year ending immediately before the com...
	(4) Tax returns provided to creditors. If a creditor, at least 14 days before the first date set for the meeting of creditors under § 341, requests a copy of the debtor's tax return that is to be provided to the trustee under subdivision (b)(3), the d...
	(5) Confidentiality of tax information. The debtor's obligation to provide tax returns under Rule 4002(b)(3) and (b)(4) is subject to procedures for safeguarding the confidentiality of tax information established by the Director of the Administrative ...
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